CALIFORNIA DEPARTMENT

Mental Health

INVITATION FOR BID
Notice to Prospective Bidders

June 14, 2006

You are invited to review and respond to this Invitation for Bid (IFB), entitled Modification and Reconfiguration of Modular
Furniture, IFB Number 06-76096-000. In submitting your bid, you must comply with these instructions.

Note that all agreements entered into with the State of California will include by reference General Terms and Conditions
and Contractor Certification Clauses that may be viewed and downloaded at Internet site www.ols.dgs.ca.gov/Standard
+Language. If you do not have Internet access, a hard copy can be provided by contacting the person listed below.

In the opinion of Department of Mental Health this Invitation for Bid is complete and without need of explanation.
However, if you have questions, or should you need any clarifying information, the contact person for this IFB is:

Dorothy Steir
Department of Mental Health
916-654-2372

Please note that no verbal information given will be binding upon the State unless such information is issued in writing as
an official addendum.

TERRIE TATOSIAN
Deputy Director
Administrative Services
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A)

B)

Department of Mental Health
IFB Number 06-76096-000

Purpose and Description of Services

The State of California Department of Mental Health (DMH) is seeking a contractor to provide modification and
reconfiguration of modular furniture on a scheduled-as-needed basis. DMH will require a contractor to provide these
services at the following locations:

Bateson Building
1600 9™ Street
Sacramento, CA 95814

Scope of Work

1. Project representative shall coordinate with contractor and schedule work on an as-needed basis.

2. All services will be provided between the normal business hours of 8am and 5pm, Monday through Friday,
excluding holidays, unless special circumstance requires evening or weekend labor, to be determined by DMH.

3. Contractor will provide a truck/van, all tools, equipment and labor necessary to complete the task of transporting
modular furniture pieces between the DMH warehouse and the Bateson Building site of (re)configuration, and
completing the tasks of assembling/disassembling cubicles and modifying existing cubes (i.e.
raising/lowering/installing/removing work surfaces, adding/removing wall panels, installing/removing cabinets,
moving of various workspace components).

4. Contractor will maintain a modular parts inventory for the DMH warehouse and notify the project representative of
inventory status.

Bidder Minimum Qualifications
Contractor must have knowledge of PIA Century Systems and Haworth modular furniture, the ability to remain on call
with short notice, and the staff to potentially work in two locations simultaneously, if needed.

Contractor must provide three references demonstrating proficiency with modular furniture modification. References
will be evaluated prior to award. Refer to Attachment 4- Bidder References on page 13.
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IFB Number 06-76096-000

C) Bid Requirements and Information

1) Key Action Dates

Event Date
IFB available to prospective bidders June 14, 2006
Mandatory Pre-bid Walkthrough June 21, 2006

Final Date for Bid Submission

by 2:00p.m. June 28, 2006
Bid Opening at 3:00p.m. June 28, 2006
Notice of Intent to Award June 28, 2006
Proposed Award Date July 6, 2006
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3)

Department of Mental Health
IFB Number 06-76096-000

Mandatory Pre-Bid Conference/walkthrough.

a) A mandatory pre-bid conference/walkthrough is scheduled at Department of Mental Health, 1600 9" Street,
Room 101, on Wednesday, June 21, 2006, 10am for the purpose of discussing concerns regarding this IFB.

b) In the event a potential prime contractor is unable to attend the mandatory pre-bid conference/walkthrough, an
authorized representative may attend on their behalf. The representative may only sign-in for one (1) company.
Subcontractors may not represent a potential prime contractor at a mandatory pre-bid conference/walkthrough.
No bid will be accepted unless the bidder or his authorized representative was in attendance.

c) For contractors who need assistance due to a physical impairment, a reasonable accommodation will be
provided by the awarding agency upon request for the pre-bid conference/walkthrough. The Contractor must call
Dorothy Steir at 916.654.2372 no later than the fifth working day prior to the scheduled date and time of the pre-
bid conference to arrange for a reasonable accommodation.

Submission of Bid

a) All bids must be submitted under sealed cover and sent to Department of Mental Health by dates and times
shown in Section C, Bid Requirements and Information, Item 1) Key Action Dates, (page 4). The sealed
cover must be plainly marked with the IFB number and title, must show your firm name and address, and
must be marked with "DO NOT OPEN", as shown in the following example:

IFB Number 06-76096-000
Modification and Reconfiguration of Modular Furniture
Department of Mental Health
Firm name
Firm Address

DO NOT OPEN

Bids not submitted under sealed cover may be rejected. A minimum of 4 copies of the bid must be submitted.

b) All bids shall include the documents identified in Section E, Required Attachments Checklist (page 9). Bids
not including the proper "required attachments” shall be deemed non-responsive. A non-responsive bid is
one that does not meet the basic bid requirements and may be rejected.

c) All documents require a signature and must bear the original signature of a person authorized to bind the
bidding firm.

d) Mail or deliver bids to the following address:

U.S. Postal Service Deliveries Hand Deliveries (UPS, Express Mail, Federal Express)
Department of Mental Health Department of Mental Health

Attn: Contracts Unit Contracts Unit

1600 9" Street, Room 150 1600 9" Street, Room 150

Sacramento, Ca 95814 Sacramento, CA 95814
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Department of Mental Health
IFB Number 06-76096-000

Bids must be submitted for the performance of all the services described herein. Any deviation from the work
specifications will not be considered and will cause a bid to be rejected.

A bid may be rejected if it is conditional or incomplete, or if it contains any alterations of form or other
irregularities of any kind. The State may reject any or all bids and may waive an immaterial deviation in a bid.
The State's waiver of an immaterial deviation shall in no way modify the IFB document or excuse the bidder
from full compliance with all requirements if awarded the agreement.

Costs incurred for developing bids and in anticipation of award of the agreement are entirely the responsibility
of the bidder and shall not be charged to the State of California.

An individual who is authorized to bind the bidder contractually shall sign the Bid/Bidder Certification Sheet
(page 11). The signature should indicate the title or position that the individual holds in the firm. An unsigned
bid may be rejected.

A bidder may modify a bid after its submission by withdrawing its original bid and resubmitting a new bid prior
to the bid submission deadline. Bidder modifications offered in any other manner, oral or written, will not be
considered.

A bidder may withdraw its bid by submitting a written withdrawal request to the State, signed by the bidder or
an authorized agent. A bidder may thereafter submit a new bid prior to the bid submission deadline. Bids
may not be withdrawn subsequent to bid submission deadline.

The awarding agency may modify the IFB prior to the date fixed for submission of bids by the issuance of an
addendum to all known parties who received a bid package and by posting the addendum on the DMH
website.

The awarding agency reserves the right to reject all bids. The agency is not required to award an agreement.

Before submitting a response to this solicitation, bidders should review, correct all errors and confirm
compliance with the IFB requirements.

Where applicable, bidder should carefully examine work sites and specifications. Bidder shall investigate
conditions, character, and quality of surface or subsurface materials or obstacles that might be encountered.
No additions or increases to the agreement amount will be made due to a lack of careful examination of work
sites and specifications.

The State does not accept alternate contract language from a prospective contractor. A bid with such
language will be considered a counter proposal and will be rejected. The State’s General Terms and
Conditions (GTC) are not negotiable.

No oral understanding or agreement shall be binding on either party.

Evaluation and Selection

a)

b)

c)

At the time of bid opening, each bid will be checked for the presence or absence of required information in
conformance with the submission requirements of this IFB.

The State will evaluate each bid to determine its responsiveness to the published requirements.

Bids that contain false or misleading statements, or which provide references, which do not support an
attribute or condition claimed by the bidder, may be rejected.
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6)
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d)

Department of Mental Health
IFB Number 06-76096-000

Award if made, will be to the lowest responsive responsible bidder.

Award and Protest

a)

b)

d)

e)

Whenever an agreement is awarded under a procedure, which provides for competitive bidding, but the
agreement is not to be awarded to the low bidder, the low bidder shall be notified by telegram, electronic
facsimile transmission, overnight courier, or personal delivery five (5) working days prior to the award of the

agreement.

Upon written request by any bidder, notice of the proposed award shall be posted in a public place in the
office of the awarding agency at least five (5) working days prior to awarding the agreement.

If any bidder, prior to the award of agreement, files a written protest with the Department of General Services,
Office of Legal Services, 707 Third Street, 7th Floor, Suite 7-330, West Sacramento, CA 95605 and the
(insert name of awarding agency) on the grounds that the (protesting) bidder is the lowest responsive
responsible bidder, the agreement shall not be awarded until either the protest has been withdrawn or the
Department of General Services has decided the matter.

Within five (5) days after filing the initial protest, the protesting bidder shall file with the Department of General
Services and the awarding agency a detailed written statement specifying the grounds for the protest. The
written protest must be sent to the Department of General Services, Office of Legal Services, 707 Third
Street, 7" Floor, Suite 7-330, West Sacramento, California 95605. A copy of the detailed written statement
should be mailed to the awarding agency. It is suggested that you submit any protest by certified or
registered mail.

Upon resolution of the protest and award of the agreement, Contractor must complete and submit to the
awarding agency the Payee Data Record (STD 204), to determine if the Contractor is subject to state income
tax withholding pursuant to California Revenue and Taxation Code Sections 18662 and 26131. This form can
be found on the Internet at www.osp.dgs.ca.gov under the heading FORMS MANAGEMENT CENTER. No
payment shall be made unless a completed STD 204 has been returned to the awarding agency.

Upon resolution of the protest and award of the agreement, Contractor must sign and submit to the awarding
agency, page one (1) of the Contractor Certification Clauses (CCC), which can be found on the Internet at
www.dgs.ca.gov/contracts. This document is only required if the bidder has not submitted this form to the
awarding agency within the last three (3) years.

Disposition of Bids

a)

b)

Upon bid opening, all documents submitted in response to this IFB will become the property of the State of
California, and will be regarded as public records under the California Public Records Act (Government Code
Section 6250 et seq.) and subject to review by the public.

Bid packages may be returned only at the bidder's expense, unless such expense is waived by the awarding
agency.

Agreement Execution and Performance

a)

Performance shall start not later than 10 working days, or on the express date set by the awarding agency
and the Contractor, after all approvals have been obtained and the agreement is fully executed. Should the
Contractor fail to commence work at the agreed upon time, the awarding agency, upon five (5) days written
notice to the Contractor, reserves the right to terminate the agreement. In addition, the Contractor shall be
liable to the State for the difference between Contractor's bid price and the actual cost of performing work by
the second lowest bidder or by another contractor.

7
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Department of Mental Health
IFB Number 06-76096-000

b) All performance under the agreement shall be completed on or before the termination date of the agreement.

Preference Programs

Small Business Preference:

Bidders that are certified as small business in California are encouraged to apply. A certified small business may
claim a 5% cost preference when submitting a bid on a state contract. An explanation of small business
certification and information on how to become certified as a small business can be found on the Internet at
www.pd.dgs.ca.gov. For the purpose of this IFB, all bidders must complete the Bid/Bidder Certification Sheet
(page 11).




Department of Mental Health
IFB Number 06-76096-000

ATTACHMENT 1

REQUIRED ATTACHMENT CHECK LIST

A complete bid or bid package will consist of the items identified below.

Complete this checklist to confirm the items in your bid. Place a check mark or “X” next to each item that you are
submitting to the State. For your bid to be responsive, all required attachments must be returned. This checklist must
also be returned with your bid package.

Attachment Attachment Name/Description

Attachment 1 Required Attachment Check List

Attachment 2 Cost Sheet

Attachment 3 Bid/Bidder Certification Sheet

Attachment 4 Bidder References

Attachment 5 Payee Data Record (STD 204) (if currently not on file with DMH)
Attachment 6 Contractor Certification Clauses (CCC) 1005 The CCC can be found on the

Internet at www.ols.dgs.ca.gov/Standard+Language. .




Department of Mental Health
IFB Number 06-76096-000

ATTACHMENT 2

SAMPLE COST SHEET

The estimated number of hours per month and the contract total indicated below will be used solely for computing the cost
as a fair and equitable formula to determine the low bidder and is not binding on the contracting agency. However, the
actual hourly rate bid above by the bidder shall be binding for the term of the Agreement.

To calculate the contract’s annual total, please use the formula below:

Estimated number of hours per month = 40 hours per month x 12 months = 480 hours per year x hourly rate bid.

Amount bid for FY 2006-2007 $
Amount bid for FY 2007-2008

Our all-inclusive 2 year bid is $ *

*Place this dollar amount in Section A. of the Bid/Bidder Certification Sheet (page 11.)

Billing cycle:

[IMonthly [lQuarterly  []Semi-Annually  [JAnnually

Note: All services performed are paid in arrears according to billing cycle indicated above.

10



Department of Mental Health
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ATTACHMENT 3

BID/BIDDER CERTIFICATION SHEET

This Bid/Bidder Certification Sheet must be signed and returned along with all the "required attachments" as an entire
package in duplicate with original signatures. The bid must be transmitted in a sealed envelope in accordance with IFB
instructions.

Do not return Section C, Bid Requirements and Information (pages 4 through 8) nor the "Sample Agreement" at
the end of this IFB.

A. Our all-inclusive 2 year bid is $
B. All required attachments are included with this certification sheet.
C. The signature affixed hereon and dated certifies compliance with all the requirements of this bid document. The

signature below authorizes the verification of this certification.

An Unsigned Bid/Bidder Certification Sheet May Be Cause For Rejection

1. Company Name 2. Telephone Number 2a. Fax Number

¢ ) ¢ )

3. Address

Indicate your organization type:
4. [] Sole Proprietorship |5. (] Partnership ‘ 6. [] Corporation

Indicate the applicable employee and/or corporation number:
7. Federal Employee ID No. (FEIN) ‘ 8. California Corporation No.

9. Indicate applicable license and/or certification information:

10. Bidder's Name (Print) 11. Title

12. Signature 13. Date

14. Are you certified with the Department of General Services, Office of Small Business Certification and
Resources (OSBCR) as:
a. California Small Business b. Disabled Veteran Business Enterprise Yes [ ] No []
Yes [] No [ If yes, enter your service code below:
If yes, enter certification number:

NOTE: A copy of your Certification is required to be included if either of the above items is checked “Yes”.
Date application was submitted to OSBCR, if an application is pending:

11



Department of Mental Health
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Completion Instructions for Bid/Bidder Certification Sheet

Complete the numbered items on the
Bid/Bidder Certification Sheet by following the instructions below.

ltem
Number Instructions
S

1,2, 2a, | Must be completed. These items are self-explanatory.

3

4 Check if your firm is a sole proprietorship. A sole proprietorship is a form of business in which
one person owns all the assets of the business in contrast to a partnership and corporation.
The sole proprietor is solely liable for all the debts of the business.

5 Check if your firm is a partnership. A partnership is a voluntary agreement between two or

more competent persons to place their money, effects, labor, and skill, or some or all of them
in lawful commerce or business, with the understanding that there shall be a proportional
sharing of the profits and losses between them. An association of two or more persons to
carry on, as co-owners, a business for profit.

Check if your firm is a corporation. A corporation is an artificial person or legal entity created
6 by or under the authority of the laws of a state or nation, composed, in some rare instances, of
a single person and his successors, being the incumbents of a particular office, but ordinarily
consisting of an association of numerous individuals.

7 Enter your federal employee tax identification number.

Enter your corporation number assigned by the California Secretary of State’s Office. This
8 information is used for checking if a corporation is in good standing and qualified to conduct
business in California.

9 Complete, if applicable, by indicating the type of license and/or certification that your firm
possesses and that is required for the type of services being procured.

10, 11, | Must be completed. These items are self-explanatory.
12,13

If certified as a California Small Business, place a check in the "Yes" box, and enter your

14 certification number on the line. If certified as a Disabled Veterans Business Enterprise, place
a check in the "Yes" box and enter your service code on the line. If you are not certified to
one or both, place a check in the "No" box. If your certification is pending, enter the date your
application was submitted to OSBCR.

12



Department of Mental Health
IFB Number 06-76096-000

ATTACHMENT 4

BIDDER REFERENCES

Submission of this attachment is mandatory. Failure to complete and return this attachment with your bid will cause your
bid to be rejected and deemed nonresponsive.

List below three references for services performed within the last five years, which are similar to the scope of work to be
performed in this contract.

REFERENCE 1

Name of Firm

Street Address City State Zip Code
Contact Person Telephone Number
Dates of Service Value or Cost of Service

Brief Description of Service Provided

REFERENCE 2

Name of Firm

Street Address City State Zip Code
Contact Person Telephone Number
Dates of Service Value or Cost of Service

Brief Description of Service Provided

REFERENCE 3

Name of Firm

Street Address City State Zip Code
Contact Person Telephone Number
Dates of Service Value or Cost of Service

Brief Description of Service Provided

13



Payee Data Record (form STD 204)

A copy of this form can be found on the Internet at http://www.documents.dgs.ca.gov/osp/pdf/std204.pdf. If you
do not have access to the internet, you may request a copy of this form from Dorothy Steir, Project
Coordinator, (916) 654-2372.

14



CCC-1005
CERTIFICATION

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that | am duly authorized to legally bind the
prospective Contractor to the clause(s) listed below. This certification is made under the laws of the State of California.

Contractor/Bidder Firm Name (Printed) Federal ID Number

By (Authorized Signature)

Printed Name and Title of Person Signing

Date Executed Executed in the County of

CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with the nondiscrimination program
requirements. (Gov. Code 812990 (a-f) and CCR, Title 2, Section 8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the requirements of the Drug-Free
Workplace Act of 1990 and will provide a drug-free workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance is prohibited and specifying actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;

3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Every employee who works on the proposed Agreement will:

1) receive a copy of the company's drug-free workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condition of employment on the Agreement.

Failure to comply with these requirements may result in suspension of payments under the Agreement or termination of
the Agreement or both and Contractor may be ineligible for award of any future State agreements if the department
determines that any of the following has occurred: the Contractor has made false certification, or violated the certification
by failing to carry out the requirements as noted above. (Gov. Code 88350 et seq.)

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies that no more than one (1) final
unappealable finding of contempt of court by a Federal court has been issued against Contractor within the immediately
preceding two-year period because of Contractor's failure to comply with an order of a Federal court, which orders
Contractor to comply with an order of the National Labor Relations Board. (Pub. Contract Code §10296) (Not applicable to
public entities.)

4. CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO REQUIREMENT: Contractor hereby certifies
that contractor will comply with the requirements of Section 6072 of the Business and Professions Code, effective January
1, 2003.

Contractor agrees to make a good faith effort to provide a minimum number of hours of pro bono legal services during
each year of the contract equal to the lesser of 30 multiplied by the number of full time attorneys in the firm’s offices in the
State, with the number of hours prorated on an actual day basis for any contract period of less than a full year or 10% of
its contract with the State.
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Failure to make a good faith effort may be cause for non-renewal of a state contract for legal services, and may be taken
into account when determining the award of future contracts with the State for legal services.

5. EXPATRIATE CORPORATIONS: Contractor hereby declares that it is not an expatriate corporation or subsidiary of an
expatriate corporation within the meaning of Public Contract Code Section 10286 and 10286.1, and is eligible to contract
with the State of California.

6. SWEATFREE CODE OF CONDUCT:

a. All Contractors contracting for the procurement or laundering of apparel, garments or corresponding accessories, or the
procurement of equipment, materials, or supplies, other than procurement related to a public works contract, declare
under penalty of perjury that no apparel, garments or corresponding accessories, equipment, materials, or supplies
furnished to the state pursuant to the contract have been laundered or produced in whole or in part by sweatshop labor,
forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or exploitation of children in
sweatshop labor, or with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under penal
sanction, abusive forms of child labor or exploitation of children in sweatshop labor. The contractor further declares under
penalty of perjury that they adhere to the Sweatfree Code of Conduct as set forth on the California Department of
Industrial Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108.

b. The contractor agrees to cooperate fully in providing reasonable access to the contractor’s records, documents, agents
or employees, or premises if reasonably required by authorized officials of the contracting agency, the Department of
Industrial Relations, or the Department of Justice to determine the contractor's compliance with the requirements under
paragraph (a).

7. DOMESTIC PARTNERS: For contracts executed or amended after July 1, 2004, the contractor may elect to offer
domestic partner benefits to the contractor’s employees in accordance with Public Contract Code section 10295.3.
However, the contractor cannot require an employee to cover the costs of providing any benefits which have otherwise
been provided to all employees regardless of marital or domestic partner status.

DOING BUSINESS WITH THE STATE OF CALIFORNIA
The following laws apply to persons or entities doing business with the State of California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions regarding current or former state
employees. If Contractor has any questions on the status of any person rendering services or involved with the
Agreement, the awarding agency must be contacted immediately for clarification.

Current State Employees (Pub. Contract Code §10410):

1). No officer or employee shall engage in any employment, activity or enterprise from which the officer or employee
receives compensation or has a financial interest and which is sponsored or funded by any state agency, unless the
employment, activity or enterprise is required as a condition of regular state employment.

2). No officer or employee shall contract on his or her own behalf as an independent contractor with any state agency to
provide goods or services.

Former State Employees (Pub. Contract Code 810411):

1). For the two-year period from the date he or she left state employment, no former state officer or employee may enter
into a contract in which he or she engaged in any of the negotiations, transactions, planning, arrangements or any part of
the decision-making process relevant to the contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former state officer or employee may
enter into a contract with any state agency if he or she was employed by that state agency in a policy-making position in
the same general subject area as the proposed contract within the 12-month period prior to his or her leaving state
service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall render this Agreement void.
(Pub. Contract Code §10420)
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Members of boards and commissions are exempt from this section if they do not receive payment other than payment of
each meeting of the board or commission, payment for preparatory time and payment for per diem. (Pub. Contract Code
§10430 (e))

2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the provisions which require every
employer to be insured against liability for Worker's Compensation or to undertake self-insurance in accordance with the
provisions, and Contractor affirms to comply with such provisions before commencing the performance of the work of this
Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it complies with the Americans with
Disabilities Act (ADA) of 1990, which prohibits discrimination on the basis of disability, as well as all applicable regulations
and guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)

4. CONTRACTOR NAME CHANGE: An amendment is required to change the Contractor's name as listed on this
Agreement. Upon receipt of legal documentation of the name change the State will process the amendment. Payment of
invoices presented with a new name cannot be paid prior to approval of said amendment.

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting agencies will be verifying that the
contractor is currently qualified to do business in California in order to ensure that all obligations due to the state are
fulfilled.

b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any transaction for the purpose of financial
or pecuniary gain or profit. Although there are some statutory exceptions to taxation, rarely will a corporate contractor
performing within the state not be subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must be in good standing in order to
be qualified to do business in California. Agencies will determine whether a corporation is in good standing by calling the
Office of the Secretary of State.

6. RESOLUTION: A county, city, district, or other local public body must provide the State with a copy of a resolution,
order, motion, or ordinance of the local governing body which by law has authority to enter into an agreement, authorizing
execution of the agreement.

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor shall not be: (1) in violation of any
order or resolution not subject to review promulgated by the State Air Resources Board or an air pollution control district;
(2) subject to cease and desist order not subject to review issued pursuant to Section 13301 of the Water Code for
violation of waste discharge requirements or discharge prohibitions; or (3) finally determined to be in violation of
provisions of federal law relating to air or water pollution.

8. PAYEE DATA RECORD FORM STD. 204: This form must be completed by all contractors that are not another state
agency or other governmental entity.

Note to Awarding Agency preparing this IFB.

Include a complete sample contract after this page in
the IFB using the most current version(s) of the Standard Form(s).
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STATE OF CALIFORNIA
STANDARD AGREEMENT

STD 213 (Rev 06/03) AGREEMENT NUMBER

REGISTRATION NUMBER

=

This Agreement is entered into between the State Agency and the C(}ﬁtre}ct?r named below:

STATE AGENCY'S NAME

2. The term of this through
A tis:
greement is I~

. [/
Y 4//7

3. The maximum amount $ -
of this Agreement is:

4. The parties agree to comply with the terms and conditio following exhibits which are by this reference made a
part of the Agreement.
Exhibit A — Scope of Work page(s)
Exhibit B — Budget Detail and Payment Provisiq page(s)
Exhibit C* — General Terms and Conditions
Check mark one item below as Exhibit D:
L] art of this agreement) page(s)
L]
Exhibit E — HIPAA Business Associate Agreement page(s)
Items shown with an Asterisk (*), are hereby in 5 ade part of this agreement as if attached hereto.

IN WITNESS WHEREOF, this Agreement ha been d by the parties hereto.

CONTRACT California Department of General
Services Use Only

CONTRACTOR’S NAME (if other than an indiyf@ual, state Whether acona ership, etc.)

BY (Authorized Signature) u DATE SIGNED(Do not type)
&5

PRINTED NAME AND TITLE OF PERSON SIGNING——" /

ADDRESS

STATE OF CALIFORNIA

AGENCY NAME

BY (Authorized Signature) DATE SIGNED(Do not type)

&

PRINTED NAME AND TITLE OF PERSON SIGNING D Exempt per:

ADDRESS
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EXHIBIT A

SCOPE OF WORK

(PROGRAM NARRATIVE GOES HERE)

The project representatives during the term of this agreement W
/N

State Agency: | Department of Mental Health / /

~7/

/
Name: / \/ /
/

Title: Contract Manager

Phone:

Fax:

Email:

Contractor:

Name:

~.
/I\
S
Title: //\

Phone:

Email: /) ~/




EXHIBIT B

BUDGET DETAIL AND PAYMENT PROVISIONS

1.

3.

Invoicing and Payment

Agreement does not appropriay
and effect. In this event, the
any other considerations unde
this Agreement.

pay any funds whatsoever to Contractor or to furnish
actor shall not be obligated to perform any provisions of

Budget

Charges/rates shall
major budget categpry
amount budgeted far th

ith the following budget on page 2 of Exhibit B. The cost of each
each Fiscal Year (FY) without DMH approval so long as the total

Prompt Payment Cla

Payment will be made in accordafAge with
commencing with Section 927.

nd within the time specified in, Government Code Chapter 4.5,
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EXHIBIT C

GENERAL TERMS AND CONDITIONS

PLEASE NOTE: This page will not be included with the final contract, The General Terms and Conditions will be included
in the contract by reference to Internet site: www.dgs.ca.gov/contracts - GTC- 304, dated 03/01/2004.
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EXHIBIT D

SPECIAL TERMS AND CONDITIONS

A. LAW GOVERNING. It is understood and agreed that this Contract shall be governed by the laws of the State of
California both as to interpretation and performance.

B. CONTRACT MANAGER. State may change the State Contract Manager by written notice given to the Contractor
at any time.

1. Incorporate any comments or revisions required by
any material until it receives final State apprevat:

given to the contrary.

4. Graphs, illustrations and printed ma
State approval is granted.

6. The State reserves the right t repraduce all publications and reports and data produced and delivered

pursuant to this Contract, and reserves the rj

. PROGRESS REPOR : ise specified by the State, Contractor shall provide a progress report in
writing, or orally if approved by th tract Manager, at least once a month to Contract Manager. This progress
report shall include, but not be lirmi tatement that the Contractor is or is not on schedule, any pertinent reports,
or interim findings. Contractor shall cooperate with and be available to meet with State representatives to discuss any
difficulties, or special problems, so that solutions or remedies can be developed as soon as possible.

PRESENTATION. Upon request, Contractor shall meet with the State to present any findings, conclusions and
recommendations required by the Contract for approval. If set forth in the Contract, Contractor shall submit a
comprehensive final report for approval. Both the final meeting and the final report must be completed on or before the
date indicated in the Contract.
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. REPORT AND INVOICE DELIVERY. All reports, or other communlcatlons except invoices, are to be delivered to the
Contract Manager, Department of Mental Health, 1600 9" Street, Sacramento, California, 95814 or other location
designated by the Contract Manager. Invoices for services rendered are to be submitted |n arrears in triplicate,
stating contract number to the Department of Mental Health, Accounting Office, 1600 9" Street, Room 150,
Sacramento, California, 95814.

. REQUIRED PAYMENT DATE. Unless otherwise specified, payment fvill be/made in accordance with Government

PROGRESS PAYMENTS. For contracts which allow partial paymen rtial payments of the contract
price during the progress of the work shall have a minimum 10% of the g i [
final completion of the entire Contract.

reimbursed and to hours of employment in performance of thi any/employee of Contractor for which the
State is billed. In addition, Contractor shall establish accaunti ubjecy/to State approval--or the State
shall approve existing procedures--and the Contractor i

with evidence thereof.

5. Each subcontract shall contain the foregoing provisions related to the confidentiality of data and nondisclosure of
the same.

6. After any data or documents submitted has become a part of the public records of the State, Contractor may, if it
wishes to do so, at its own expense and upon approval by the Contract Manager, publish or utilize the same but
shall include the following legend:

D)

E) LEGAL NOTICE

This report was prepared as an account of work sponsored by the Department of Mental Health, but does not
necessarily represent the views of the Department or any of its employees except to the extent, if any, that it has
formally been approved by the Department. For information regarding any such action, communicate directly with
the Department at P.O. Box 952050, Sacramento, California, 94252-2050. Neither said Department nor the State
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of California, nor any officer or employee thereof, or any of its contractors or subcontractors makes any warranty,
express or implied, or assumes any legal liability whatsoever for the contents of this document. Nor does any
party represent that use of the data contained herein would not infringe upon privately owned rights without
obtaining permission or authorization from any party who has any rights in connection with the data.

. PROVISIONS RELATING TO DATA.

. APPROVAL OF PRODUCT. Eag

1. “Data” as used in this Contract means recorded information, regardless of form or characteristics, of a scientific or
technical nature. It may, for example, document research, experimental, developmental or engineering work; or be
usable or be used to define a design or process; or support a premise or conclusion asserted in any deliverable
document called for by this Contract. The data may be graphic or pictorial delineations in media, such as drawings
or photographs, charts, tables, mathematical modes, collections or extrapolations of data or information, etc. It
may be in machine form, as punched cards, magnetic tape, computer printouts, or may be retained in computer
memory.

Contractor’'s control prior to commencement of performance /of tIS Sontract and which has been reasonably
demonstrated as being of a proprietary force and effect

system developed or substantially modified by the Contractor in the~e of this Contract at State expense,
3 1 ner as generated data.

4. “Deliverable data” is that data which under ters
data shall be property of the State.
otherwise herein. Q

6. The title to Contractor’s proprietary data~shall remain in the Contractor's possession throughout the term of this

Contract and thereafter. As to geng ich Tsreserved to the Contractor by express terms of this

which may be introduced in evidenceN L L |sd|ct|on at Contractor’'s own expense for a period
of not less than three years after+eceipts S inal report or termination of this Contract and any and
all amendments hereto, or for/three 36 ion or resolution of any and all audits or litigation

7. Prior to the expiration of such time a ingthe form of or destroying any such data, Contractor shall
notify State of any such contemplated actiQn; tate may within 30 days after said notification determine

whether it desires said ddta to be ed and, if State so elects, the expense of further preserving said
data shall be paid for by the state. Contractor-agre€s that State shall have unrestricted reasonable access to the
same during said three-y throughouy/the time during which said data is preserved in accordance

CHANGES IN TIM
budget, but not th
However, the date

ASKS. The time for performance of the tasks and items within the
changed with the prior written approval of the Contract Manager.
and the total contract price, as well as all other terms not specifically

h product/to be approved under this Contract shall be approved by the Contract
Manager. The State’s determinatia atisfactory work shall be final absent fraud, mistake or arbitrariness.

SUBSTITUTIONS. Contractor's key personnel as indicated in its proposal may not be substituted without Contract
Manager’s prior written approval.

NOTICE. Notice to either party may be given by first class mail properly addressed, postage fully prepaid, to the
address beneath the name of each respective party. Such notice shall be effective when received as indicated by
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post office records or if deemed undeliverable by post office, such notice shall be effective nevertheless 15 days after
mailing. Alternatively, notice may be given by personal delivery by any means whatsoever to the party, and such
notice shall be deemed effective when delivered.

WAIVER. No waiver of any breach of this Contract shall be held to be a waiver of any other or subsequent breach.
All remedies afforded in this Contract shall be taken and construed as cumulative; that is, in addition to every other
remedy provided therein or by law. The failure of State to enforce at any time the provisions of this Contract, or to
require at any time performance by the Contractor of any of the provisions, shall in no way be construed to be a
waiver of such provisions not to affect the validity of this Contract or the right of State to enforce said provisions.

GRATUITIES AND CONTINGENCY FEES. The State, by writtept notice to the Contractor, may terminate the right of

Contractor to proceed under this Contract if it is found, after plotice ing by the State, that gratuities were
offered or given by the Contractor or any agent or representafive of the Zontractor tg.any officer or employee of the
State with a view toward securing a contract or securing favg pectto the awarding, amending,

law, to exemplary damages in an amount which shall be notless thantkegg times/the cost incurred by the Contractor
in providing any such gratuities to any such officer gFemp

N this e shall not be™exglusive and are in addition to any other
rights and remedies provided by law or under this Co

to solicit or secure this Contract upon an
contingent fee, excepting bona fide emplq

ar the plrpose of securing business. For breach or
H#g Contract without liability, paying only for the

R0
values of the work actually returned, or in_its dist et o1 the contract price or consideration, or otherwise

request the same; and

Sufficient and adequate Liability Insura any and all potential liabilities and agrees to furnish to State
satisfactory evidence there

PAYMENTS INCLUDE [TAXES~Pa e to Contractor as specified herein shall include all taxes of any
d against Contractor by reason of this Contract. Pursuant to
8806.1, independent contractors may be subject to one percent (1%)
State Income Tax withholding.

CONTRACT IS COMPLETE. Other than as specified herein, no document or communication passing between the
parties hereto shall be deemed a part of this Contract.

. CAPTIONS. The clause headings appearing in this Contract have been inserted for the purpose of convenience and
ready reference. They do no purport to and shall not be deemed to define, limit or extend the scope or intent of the
clauses to which they pertain.

PUBLIC HEARINGS. If public hearings on the subject matter dealt with in this Contract are held within one year from
the contract expiration date, Contractor will make available to testify the personnel assigned to this Contract at the
hourly rates specified in the Contractor’s proposed budget. State will reimburse Contractor for travel of said personnel
at the contract rates for such testimony as may be requested by State.
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Y. EQUAL EMPLOYMENT OPPORTUNITY. If this Contract provides for payment in excess of $10,000 during the
performance of this Contract, the Contractor agrees to comply with the provisions of Executive Order 11246 entitled
“Equal Employment Opportunity” as amended by Executive Order 11375 and as supplemented in Department of
Labor regulations. (41 CFR Part 60)

Z. DVBE. Unless waived by the Department of Mental Health, Contractor shall comply with the Disabled Veteran
Business Enterprises participation goal in accordance with the provisions of Public Contract Code Section 10115 et
seq.

AA.FORCE MAJEURE. Neither the State nor the Contractor shall be deemed to be in default in the performance of the
terms of this Contract if either party is prevented from performing the terms of this Contract by causes beyond its
control, including without being limited to: acts of God, interference, rulings,Qr deC|5|on by mun|C|paI Federal, State or

control of the defaulting party. If any of the stated contingencies ocgur, thg pa ayed by force majeure shall
immediately give the other parties written notice of the cause of delay/ The farty delayed b e majeure shall use
reasonable diligence to correct the cause of the delay, if correctable, and if aused the delay is

corrected, the party delayed shall immediately give the other partie i ice thereof and shall resume
performance under this Contract.

between provisions of the plans and specifications and
immediately notify the State in writing.

commencement of any claim, suit, or action agaigist the State~a i ' employees for which the contractor
must provide indemnification under this Contrach S y dte to give such notice, information,
authorlzanon or assistance shall not relleve th ification obligations. The Contractor shall

DD.SEVERABILITY. If any provision of this Contract is heltN id by<a court of competent jurisdiction, such invalidity
shall not affect any other prowsmn of thig er of this Contract shall remain in full force and effect.

EE.BUDGET DISCLAIMER. If this Contract ‘syerla

this Contract was executed, the State/may exgrcise its option to cancel this Contract.
In addition, this Contract is subject to any additional restrictions, limitations, or conditions enacted by Congress or the

Legislature which may affect the provisions or terms of funding of this Contract in any manner.

FF.DISPUTES. Contractor shall first discuss and attempt to resolve any dispute arising under or relating to the
performance of this Contract, which is not disposed of by the Contract, informally with the DMH Contract Manager. If
the dispute cannot be disposed of at this level, then the dispute shall be decided by the Department of Mental Health’s
Deputy Director, Administrative Services. All issues pertaining to this dispute shall be submitted in written statements

26



and addressed to the Deputy Director of Administration, Department of Mental Health, 1600 9™ Street, Room 150,
Sacramento, California 95814. Such written notice must contain the Contract Number. The decision of the Deputy
Director of Administrative Services shall be final and binding to all parties. Within ten days of receipt of the written
grievance report from the Contractor, the Deputy Director of Administration shall make a determination on the
problem, and shall respond in writing to the Contractor indicating the decision. Pending the final decision by the
Deputy Director of Administration or his/her designee, the Contractor shall proceed diligently with the performance of
the Contract . Neither the pendency of a dispute, nor its consideration by the Deputy Director of Administration, will
excuse the Contractor from full and timely performance of the services required in accordance with the terms of the
contract.

Notwithstanding any other provisions of this Contract, after recourse to the procedure set forth in the paragraph
above, any controversy or claim arising out of or relating to this Contract or breach thereof shall be settled by
arbitration at the election of either party in accordance with California Public Contract Code Section 10240 et. seq.,
and judgment upon the award rendered by the arbitration may be entered in any court having jurisdiction thereof.

GG.PUBLIC CONTRACT CODE. Contractor is advised that provi
10382 pertaining to the duties, obligations and rights of a con

Flons 0 Publlc Contract Code Sectlons 10355 through

HH.EVALUATION OF CONTRACTOR’S PERFORMANCE.
evaluated by the State after completion of the contract.

collective bargaining Contract, a fed
nondiscrimination compliance laws d

3. Terminate all orders and subcortracts;
4. Promptly take all other reasonable and feasible steps to minimize any additional cost, loss, or expenditure

associated with work terminated, including, but not limited to reasonable settlement of all outstanding liability and
claims arising out of termination of orders and subcontracts;
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5. Deliver or make available to DMH all data, drawings, specifications, reports, estimates, summaries, and such

other information and materials as may have bees accumulated by the Contractor under this Contract, whether
completed, partially completed, or in progress.

In the event of termination, an equitable adjustment in the price provided for this
Contract shall be made. Such adjustment shall include reasonable compensation for all
services rendered, materials supplies, and expenses incurred pursuant to this Contract
prior to the effective date of termination.

LL.CLIENT CONFIDENTIALITY.

1.

For contract involving clients and information regarding clients, the Contractor shall protect from unauthorized
disclosure, names and other identifying information concerning persons receiving services pursuant to this
contract, except for statistical information not identifying any client. Client is defined as “those persons receiving
services pursuant to a Department of Mental Health funded program.” Contractor shall not use such identifying
information for any purpose other than carrying out the Contyacter’s obligations under this contract.

Contractor shall promptly transmit to the State all req or di syre of such identifying information not
emanating from the client.

Contractor shall not disclose, except as otherwise specifi
client, any such identifying information to anyone other than the
State.

tate Wlt out prigr written authorization from the

For purposes of this section, identity shall includ¢ but met be limited to ha
identifying piece of information assigned to the tdjvidual, sue
can be used to identify the individual person.

T
2

e, Identifying number, symbol or other
as a/finger gr voice print or a photograph which




